Sample Letter
Employers to Employees

Dear <<Employee / Associate>>,

With the new <<insert policy change>>, you or a loved one may have thought about quitting
smoking. We want to let you know that we support you in this important choice. <<Name of
employer>> will do what we can to help you quit.

Our health coverage may help you quit smoking. We offer this for you and your family. It covers the
following:

<<Insert details of benefit here, outlining coverage for medication and counseling>>
We are also planning to <<insert measures that the employer is taking to assist smokers>>.

It is important to ask your doctor about quitting smoking. A doctor or nurse can talk with you about
the best options to help you quit. Smokers who combine counseling with medication (prescription or
NRT) have been shown to be more successful at quitting smoking than those who do not.'*

If you have any questions about the coverage we provide to help you quit smoking, please contact
<<HR contact at company>>. To learn more about quitting smoking, please visit www.lungusa.org,
www.cdc.gov/tobacco/, or www.mytimetoquit.com.

Sincerely,

<<Name>>, <<Title>>
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